Directions for Online Teaching Certificate  

Application in South Carolina
Click on https://apps.ed.sc.gov/apps/olca/olcastart.cfm  *If the web link to the left does not work, follow the instructions at the bottom of the page.    
1. At the top right hand corner of the web page under Apply for Certification, click on Register.   

2. On the New User Registration page enter your social security number (SSN), a password, your email address and a confirmation of your email address.  Then click Register.
3. You will then be directed to return to the log in page to start the application process.  You can reach the log in page by clicking Login on this page.
4. After logging in, complete the application as directed.
5. On page two of the application, select Student Teaching Approval and Initial Licensure as the certificate you are applying for.  Also, select Bachelors on the pull down selections for:  What education level are you requesting certification?
6. On page three check no for Current Regular Certificate, ABCTE Certificate and National Board Certification. Also check no for having taken the NTE and ABCTE exams. 
7. Later in the application where you are asked for any information concerning arrests, be very honest.  Don’t get caught making a false statement on your application. 

8. After completing the application, send a copy of your social security card to the following address: 
Office of Educator Services
8301 Parklane Road
Columbia, SC 29223 

9. If you do not pay online, send a check or money order in the amount of $105.00, made payable to the South Carolina State Department of Education with a copy of your social security card to the following address:
Office of Educator Services
8301 Parklane Road
Columbia, SC 29223 

10. Your online application must be received by the South Carolina State Department of Education on or before June 15, 2017. Failure to meet this deadline could prevent you from student teaching in the spring 2018 semester.
* If the web link at the top of the page did not work, complete the following steps:  Click on www.ed.sc.gov .  At the top of the South Carolina Department of Education web page put your cursor on Educators.  On the drop down menu, click on Certification.  Under Applying for Certification, click on Application Procedures.  Click on Unlicensed/Initial Applicants.  Under STEP 1 click on online on the first bullet that states Complete the Certification Application (online or paper).  Follow steps 1 through 10 above.
