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Learning Objectives

• How to Get to the Voucher Screen
• How to View the Payment Information
• How to View Additional Payment 

Information

 

 

This course will cover: 

How to get to the voucher screen 

How to view the payment information 

How to view additional payment information 
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Once you are logged into CUBS, click on Vouchers. 
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The Voucher Panel appears.  Click on the Find an Existing Value Tab. 
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Enter the Voucher Number in the Voucher ID field.  Click Search. 
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The Voucher Summary Panel appears.  Click on the Payments Tab. 

 



Payment Inquiry 

Revised November 2005 7 

Slide 7 

 

 

 

Scroll down to the Schedule Payment Section.  The (Check) Payment Date and 

Reference fields are populated if the check/payment has been issued.  Click the 

Payment Inquiry Hyperlink for additional information regarding this payment. 
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