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Learning Objectives

• How to Get to the SpeedChart Screen
• How to Add a New SpeedChart
• How to Make Corrections to Existing 

SpeedCharts

 

 

This course will cover: 

How to Get to the SpeedChart Screen 

How to Add a New SpeedChart 

How to Make Corrections to Existing Speedcharts 
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Once you are logged in to CUBS, click on Set Up Financials/Supply Chain. 
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Click on Product Related. 
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Click on Procurement Options. 
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Click on Management. 
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Click on SpeedChart. 
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The SpeedChart panel appears.  Click on Add a New Value to add a new 

SpeedChart. 
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On the Add a New Value Tab, you will need to create a name for SpeedChart 

Key.  The SpeedChart Key can consist of letters or numbers.  It is a good idea to 

use a name or number that is relative to how the SpeedChart will be used.  For 

example, if you will be using the SpeedChart to fill in payment information for rent 

you could name the SpeedChart Key ‘RENT’.  If you do not want to share 

SpeedCharts, enter your User ID and then click Add. 
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The SpeedChart panel appears.  Enter a brief description for the SpeedChart.  A 

long description may also be entered, if necessary. 
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Enter the appropriate information into each SpeedChart field.  Enter the GL Unit, 

Account, Fund, Department, Class (subclass), Program and Project. 
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Use the plus and minus buttons to add or delete a row.  

The Percent will need to be changed for multiple chart fields, but the split will 

always equal 100%.   
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To make corrections to your own SpeedChart, enter your user id and click 

search. 

Click on the SpeedChart Key name to make corrections to the existing record. 
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Click Correct History. 

Make the necessary adjustments to the record and click Save. 

 

 


