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Learning Objectives

» How to Get to the SpeedChart Screen
* How to Add a New SpeedChart

» How to Make Corrections to Existing
SpeedCharts

This course will cover:
How to Get to the SpeedChart Screen
How to Add a New SpeedChart

How to Make Corrections to Existing Speedcharts
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) e Set Up
“gFinancials Supply
Chain
=R
Financial=Supply
Chain options.
Product Related

Once you are logged in to CUBS, click on Set Up Financials/Supply Chain.
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— Set Up Financials/Supply Chain

Set up Financials"Supply Chain options.
rﬂ Product Related
Stperprretreted options.

3 procurement Options

Click on Product Related.
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= Set Up FinancialsSupply Chain =

ﬁ Product Related

Set up product-relsted options.
Procurement Options

rement options.

[ Managemert

Click on Procurement Options.
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g = Product Related =
ﬁ Procurement Options

=et up product-related procurement options.
r Management

bt options.
=] SpeedChart

Click on Management.
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= Set Lp Financ C = Product Related = Procurement Oy

ﬁ Managem

Set up management options.

Eﬁ SpeedChart

Deting Speedihart codes for frequently used ChartField combinations .

Click on SpeedChart.
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SpeedChart
Enter any infarmation you have and click Search. Leave fields blank for a list of all values

Find an Existing Value [ (
SetlD: = v ku Q
SpeedChart Key: begins with »
User ID: begins with v Q
Primary Permission List:| hegins with s Q
Effective Date: = v [

[Clinclude History [JCorrect History [ Case Sensitive

Search Clear | Basic Search Save Search Criteria

Find an Existing Value | Add a New Value

The SpeedChart panel appears. Click on Add a New Value to add a new
SpeedChart.

Revised November 2005



SpeedCharts

Slide 9

SpeedChart
[ Firid an EsisiingValie | Ndd a New Value

SetlD: cuQ
—p SpeedChart Key: REMNT

—p LS er 1D ACADM Q
Primary Permission List: Q
Effective Date: 09152005 [

Find an Existing Value | Add a New value

On the Add a New Value Tab, you will need to create a name for SpeedChart
Key. The SpeedChart Key can consist of letters or numbers. Itis a good idea to
use a hame or number that is relative to how the SpeedChart will be used. For
example, if you will be using the SpeedChart to fill in payment information for rent
you could name the SpeedChart Key ‘RENT’. If you do not want to share
SpeedCharts, enter your User ID and then click Add.
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SpeedChart
SetiD: cU SpeedChart: RENT Eff Date: 09/15/2005 Aclive
> Description: Total Percent:  100.00

(@ Enter Percentages

OEnter Weights  UOM: Q

OPermission

—p Description:

Program  [Bud Ref ject

|Account Fund Dept Class
tfooscoomn [ @[ @[ @&l @&l @&l al &l

|= BN [T Bhadd ) Update/Displa:

The SpeedChart panel appears. Enter a brief description for the SpeedChart. A
long description may also be entered, if necessary.
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SpeedChart
seti: cu SpeedChart: RENT EffDate: 00/15/2005  ‘Status: |Aclve v
Description: Rent Total Percent:  100.00
fsecuriy ]
Ouniversal | (Al Users) ©Enter Percentages
©0neUser  [ACADM Q OEnter Weights  oM: a

ercent [Wei count Fund Dent [Ciass
1[1000C 0ooo00 [cu Q@ [1280 Qo Q53T Q 201

@save)  Elneiry

Enter the appropriate information into each SpeedChart field. Enter the GL Unit,

Account, Fund, Department, Class (subclass), Program and Project.
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[ specdchart |
setib: cu SpeedChart: RENT EffDate: 09152005 ‘Status: |Active v
Description:  Rent Total Percent:  100.00
Jsecury ]
O universal | (ANl Users) ©@Enter Percentages.
Oomeussr  FoM Ja Ofnterweights vom: || QL
© Permission

court [Fund
N(ooogfoonon cu Q1260 Qi Q

=

Use the plus and minus buttons to add or delete a row.
The Percent will need to be changed for multiple chart fields, but the split will

always equal 100%.
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SpeedChart
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value | Add

SetiD: v
SpeedChart Key: begins with [+ |

User ID: = «|[aPTESTB Q
Primary Permission List: | pegins with [v]| a
Effective Date: = [v] | [5)

[Cinciude History  [Icorrect History []Case Sensitive

Search Clear | Basic Search Bave Search Criteria

Search Results

view
[Setip [SpeedChart Key[user Ip  [Pri ermission Li: n

CU  FURNITURE  APTESTH (hlank 09132005 Telep Expenses
CU SUPPLY APTESTB (hlank) 091192005 Office Supplies

Find an Existing Value | Add a New Value

To make corrections to your own SpeedChart, enter your user id and click
search.

Click on the SpeedChart Key name to make corrections to the existing record.
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Click Correct History.
Make the necessary adjustments to the record and click Save.
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