Dual Employment Data Entry in Payroll

Navigation:

Click on following menu items: North American Payroll/Payroll Processing/CU
Payroll Processing/CU Pay Data Entry for Managers

Step 1

Step 2

CU Pay Entry for HR Managers
Enter any information you have and click Search. Leave fields blank for a list of all values.

{ Find an Existing Value

Company: Q

Pay Group: Q

Department: Q,

Name:

EmpliD: Q < Enter Emplid # Here
PayPeriodEnd Datez|=  [v| El

Off Cycle 2: hegins with

Line # -

include History [ Case Sensitive

Search | Clear | Basic Search Save Search Criteria

/ Pay Data Entry for HR Managers |

Click arroves to get to
last record.

Company: cu Pay Group:  1ZL Pay End Date: 04/05/2007 FLSA:  nMonexempt Then dlick on the + o
Page: 12 Lne# 2 Department: NN i arecent. |
D Empl Redz Name Std Hours: Bi Weekly Rate: |I |

Regular Earnings
OK to Pay
Reg Hrs Reg Salary Hourly Rate

131es053 [
Edit Code |

Account Code:

‘Earnings Code  Other Hours Amount

Q £5.00

B Save I L Return to Search | Motify | UpdateDisplay | Z Include History




Dual Employment Data Entry in Payroll (Continued)

Step 3
o2 [ Pay Data Entry for HR Managers
Company: cU Pay Group: 12L Pay End Date: 04/05/2007 FLSA:  ponexempt
page: 12 Line# 2 Department: [N I
1D Empl Rcdz Name Std Hours: Bi Weekly Rate:
0 | 37.50
Regular Earnings
OK to Pay<<7 Make Sure O to Pay iz Checked click Edfit Code to
Account Code: Upifate =
Reg Hrs Reg Salary Hourly Rate Mete* The system auta
- lates th ct codd
Fhere-should he-Fo-atfosrts-ire lkllGE R _ // po;:#ometie Sr:siou?go -
Feq Hrs or Req Salary boxes. // recaord*
Edit Code | =
Other Earnings ifd | 3
‘Earnings Code  Other Hours Amount =1
Erter DE- Dual  — % DE Q 65.00 1<— Eriter Amt
Emmpalorytmient
Earnings Cocde

— ‘“; EﬂSavel S\ Returnto Searchl [=] Metity | Upda{e.l’DispIayI Z Include History ||




