Accessing Online Travel Booking Tool & How To Modify Your Traveler Profile

1. Click on link below to access Clemson University Travel Site

http://www.clemson.edu/procurement/travel/index.html

2. Enter your Clemson Log in Credentials. You should see the screen below

Clemson University Login Page

Username

U ]

Password

If you are experiencing problems with this login, please contact the CCIT
Customer Support Center by emailing ITHELP@clemson.edu or calling
(864) 656-3494) for assistance.

Reset Your Password

You are now logged into AirPortal.

3. To update your travel profile, Under Quick Links select My Travel Profile

Quick Links

Airtineraries® - My ltineraries
AirBank® - My Unused Tickets

Book a Trip - Agent
My FravePProfile

Book a Trip - Online

Quick Start Guide

4. To the left, in your travel profile, you can select the information field you would like to

modify. Please Note: It’s important to click on SAVE once you have modified your
profile.


http://www.clemson.edu/procurement/travel/index.html

