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Online Travel Reimbursement
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Q)n iine travel rei mb\usm requests for domestic travel can be created before departing and updated throughout the duration of

I e ge0t request or manage existing requests below:

CAMPUS LFE

DIRECTORY Create a New Reimbursement Request

Login to my.Clemson P
Enter your domestic trip information

Click on the Submit

It goes to your HR supervisor of record (not delegable)
Once approved, you will then receive a system email

FORWARD email to your Dept. Admin/Fiscal Analyst for payment

Employee Travel Policy

wil be reimbursed for travel ditures In compliance with the University travel guidelines as govemed by State and
Federal travel regulations. Adequate documentation must exist 10 aliow for verification of expenditures. This policy Is applicable to
all ravel, regardiess of the source of funds used for reimbursement

View the full for more information.

International Travel

MPLOYEES

Travel outside the continental United States, Alaska, Hawail, Canada or Puerto Rico meets the definition of International travel and
requires approval prior to departure. Reimbursement for International trave! requires




