
 

Upload Procedures: DigitalMeasures-TPRworkflow (Clemson University) 
 

Please save your files as you prepare your uploads 
In DigitalMeasures, it is possible to leave Workflow and upload documents at different times. Before you leave 
Workflow, please choose Actions and Save. Do NOT leave the browser open for a long period without saving 
the uploads you have already added. 

Each time you save, the system it will exit and send you back to your inbox. When this happens, just click the 
task to open it again. 

Important note:  The MAXIMUM file upload size is 1 GB (Gigabyte) 

 
Each Section is Shown Separately 
Note: ‘section’ refers to previously separated ‘tabs’ in eTPR  

Name your files logically. You will not be able to rename files once they are uploaded, so name your files using 
recognizable words or codes before you upload them. 

If you are uploading more than one file to a section, upload them in the order you want them to appear. You 
will not be able to rearrange them. You will be able to delete and reload, but not rearrange. Use descriptive 
titles that will make sense to reviewers. 

In the screenshot below, it shows the order uploaded (based on the number) and how it appears to you and 
the review team. 

How it appears to faculty candidate in the upload screen (screenshot): 

The “section” name is on the left – each section has specific, separate upload area (~ tabs in a notebook). 

 



How it appears to reviewers: 

 

If you have longer file names, you may have to experiment to see how it looks to you. Longer names wrap around and 
can be difficult to read. As mentioned above, to change the name you will have to delete and upload it again. Keep in 
mind that the way you see it is exactly how the reviewers will see it on the screen. 

Questions? Please email DMadmin@clemson.edu  
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