CLEMSON UNIVERSITY FACILITY USE POLICY

Clemson University Administrative Policy

Office of Primary Responsibility: Office of Student Affairs

Adopted: Approved by Administrative Council November 28, 2005

Revised: Revisions to the name of the policy #ndss2, 5.0, 8.0, 9.0 and Appendix E apmgusd, 2007.

1.0 Purpose: The primary use of any Clemson University f aomnalrés¢éasch and
service needs of the Universitytatalprecedence over any other prospective use of University facilities. The purpose of this polic
the conditions under which Clemson University facilities may be used by persons or organizations for purppsesmotHetitinan th
There may be additional policies specific to certain facilities or for specific events and they may incloderisions teamickigepolicy.
Persons or organizations seeking to use any University facility are advised tinénguiséeabeudf any such additional policies at the
they reserve its use.

2.0 Applies to: This policgpplies to any and all facilities owned, leased or under the authority of Clemson University, includohgmafttaciliti
main campus, ag W | as all facilities | ocated at ot her | oc astreceation.
areas, and streets considered to be part of the campus of the University. University facilities gendraidemtégiorigso publicly availabl
facilities and instructional facilities.

2.1 Public Available Facilities are those facilities which the University makes available for use by individuals and groups that are
affiliated with Clemson Urifyerd\ list of these facilities may be vidpgerdix A. Any individual or group, including Clems
students, faculty and staff, may reserve and use these facilities for any lawful purpose. There is a feasesebaiayepbiitiyhe
avaihble facility. Information regarding fees and reservations for these facilities can be obtained by congdtiegaiterésgivic
and number listed\ppendix A. Pleasenote that many of these facilities have specific restrictions asyphtanmspaf use, etc. and
may not be available or suitable for every requested use. Use of alcohol at any event at a publicly bjexitatoléfavtitgitg s
policies, as stated below in Section 10.0 of this Policy.

2.2. Instructional Facilities are those facilities of the University which are not publicly available and are only available to Clem
students, faculty, and staff and officially recognized University organizations. Use of these faciliti¢s abtllitieretsteidted
the education, research and service missions of the University.

During summer sessions only, some Instructional Facilities may be used (on a space availaiféidiagigroypsonolding
summer programs on campus provided siscjoinflg approved by the Office of Summer Programs and the Dean of Unde
Studies. All arrangements must be made through the Office of Summer Programs for overnight summeithed@fcesodr tr
the Dean of Undergraduate Studiey &umdaner programs.

2.3. Procedures for the Use of Clemson University Facilities: Requests for the use of the facilities of Clemson University are to be s
to the Authorized Designee for that facility. A list of Authorized Designees folitigsiieraitgctaed Appendix A. The
Authorized Desigrieeany facility not includégpendix A shall be the Chief Business Officer. All requests should be in writin
Use of Clemson University Facilities Form, gippemdinB. Additioh@pprovals are required for use of facilities that will entail
and Solicitation (skppendix C) or Events with Alcohol @&geendix D). As noted in Section 1.0 above, certain facilities |
additional registration or use requirements. Rldasétkhithe Authorized Designee when making reservations for a specific
ensure all requirements are met.

The completed Use of Clemson University FacilitiéggpBimtix ) should be submitted to the Authorized Designee no late
seventywo (72) hours prior to the anticipated use. Submission of the Form does not guarantee permission for use
requested. Generally, competingttegues or use of a facility wild/| b xceptiorssmay v
be made at the discretion of the Authorized Designee.

2.4, OFrontingdé by Un instractionadl Fagilitie® asglefimed in Sectioro2n2sabove are limited for use by Clemso
faculty, students, staff and officially zeeodni Uni ver sity organizations for act.i
service missions. Clemson University faculty, students, staff and organizations may not reserve an insthalfiaizdrféoility
the use of an eitte organization. Clemson Univacsilty students, staff and organizations also may not reserve publicly a
facilities on behalf of or for the use of an outside organization so the outside organization can use ¢ldea &eilitysatanehalcic
constitutes Afrontingd and is prohibited. T hresscind petntissian i
to use that facility if it is determined that the use is not primarily for the benéfit sfutfenfastaff or officedygnized
organization making the reservation. The Authorized Designee of the University for a publicly availalfie fadility rase/fappl
use of the facility if it is determined that the use igihotqurieabenefit of the faculty, student, staff crexffigiaithed organization
making the reservation. The University shall not be liable or responsible for financial or other damagesidoalroed b
organization whose permissiose a facility is denied, rescinded or modified (including a rate change), pursuant to this Fron



3.0 Use of facilities for Speech and Assembly

3.1 Speech and Assembly for University Students, Staff, faculty, and Affiliated Groups: Clemson Univeysigupports the right of
individuals (student, faculty, and staff) and groups that are affiliated with Clemson University to discussyrespaesisiead
issues or ideas within constitutionally valid limitations. Expressive activitieseafuhdaguéytal to the academic endeav
However, with this right to free expression comes a responsibility to consider and accommodate the rightshef caingouaem
community. Therefore, Clemson University affiliated individualsrerydcgrudyos orderly demonstrations or protests if they ¢
disrupt the normal or previously scheduled activities of the University or University affiliated entitipseviolasstmabheors
movement of other individuals or organizat@uge peoperty, or create an unsafe situation for any individual, group or org
The use of public address systems or loudspeakers must comply with the requirements of section 7.0 below.

Although prior registration of demonstrations and ypiitettatb, faculty, or staff or affiliated groups is not mandatory, it is
recommended. Prior registration and planning ensures that the desired space will be available on the ap@ropfiate da
registration should be handleddandance with the provisions set forth in section 2.3 above.

Nothing in this polisyintended to infringe upon any legal rights regarding freedom of speech. Application of the polic
arbitrary or capricious and shall not be based epuerhef the proposed speech and nothing in this policy shall be interprete
a way as to discriminate on the basis of political, religious, social or other content.

3.2. Speech and Assembly for Non-Affiliated Individuals and Groups: The freedom togage in free speech is protected by federal |
state law and University policy. Clemson enforces its right to place reasonable restrictions on the timéapliiee apdetiang
activities shall occur on its facilliessNce Presidentor Student Affairs (or driber designewlilldesignate areas on campus for fre
speech activities by -affiliated individuals or groups.dé&ueiption of the free speech zones will be avdiableradrix Student
Center Information Desk. -affitiated individuals or groups wishing to engage in free speech activities in these areas m
reservation frodppendix B) to the University Union at least seven(f§2) hours in advance of the activity to reserve these s
Reservationsill be approved on a space available basis. Priority will be given to Clemson University affiliated individt
including departments, recognized student organizations, students, faculty and staff that submit requestatioge3émee the
University reserves the right to have appropriate security present to preserve order and protect the safeployeits studier
property. Speech and assembly shall be confined to the designated area and must not disrepidhsiynecmatioledractivities
of the University or University affiliated entities, violate the free speech, assembly or movement of gt@z &iding .ddsnager
property or create an unsafe situation for any individual, group or diiganigatiminpublic address systems or loudspeakers
comply with the requirements of section 7.0 below.

Violations of section 3.2 of this policy could result in revocation of an approved reseradfii@atexhthttivdchal or group may b
required to leave campus.

Nothing in this policy is intended to infringe upon any legal rights regarding freedom of speech. Appktetionodfbibe [
arbitrary or capricious and shall not be based upon the content of the proposedspeecthsngblioy shall be interpreted in su
a way as to discriminate on the basis of political, religious, social or other content.

4.0 Sales and Solicitations: All commercial sales, solicitations, advertising or other commercial activityfamilitigssiviersityictly prohibited
without prior authorization from the Univer si tshyal meanfiayoaotimitg
whose purpose is to inform, induce or encourage individuals purgtasges tent, lease, or use (or not purchase, rent, lease, or use) ar
or services. Individuals or groups wishing to engage in sales and solicitations must submit a Sales andppetiditaGyrie fram (
University Union no later teaargytwo (72) hours in advance of the requested event. All authorized sales and solicitations shall
applicable local, state, and federal laws. No sales and solicitation shall interfere or conflict with thenantidtiemmd ncissfons of the
University and its students and employees.

The University has designated certain facilities and areas for authorized sales aAdtadliegatiaysbe further restricted to specific til
and dates as determined by thersityivé-ailure to comply with any such restrictions shall subject the individual or group to immediat
authorization to engage in the activity and may further result in disciplinary action, including crimirgdasesecution for tre

Doot#to-door solicitation and sales is strictly forbidden on any University facility for any reason. Sales antuselititasigeimntiahfasility
and any classroom or work area is prohibited unless such sales and solicitation is sidgms(Edthy ease of student residential facilit
or employee (in the case of a classroom or office area) and the resident or employee must sign the SalasnapppSaligi@tions Fo
such cases, approval shall generally be restnicdeti tot esi dent or empl oyeeds room or wor

4.1. Athletic Events. Commercial sales and solicitations, advertising or other commercial activity on-tiamias athletimevent are
not permitted within 100 feet of theofetheeathletic eventrothe area described as the area east of Lake Hartwell, south of t
93, and west and north of Silas Pearman Boulevard (Perimeter Road). Exceptions to these limitations mayhletigrant



5.0

6.0

7.0

8.0

Department and requests for an exception slsolchitied on a Sales and SolicitationsAppendig C) and submitted to the
Athletic Department no later than seve{#32) hours before the proposed event.

Bulletin Boards and Other Postings: The University prohibits posting of bills, advestisewtter materials on any University property o
thanindesignated areas. Only students, faculty, staff and recognized University organizations can post onQémversityefquiites)
by individuals or groups is prohibited unlessreppdy a recognized University organization or unit. A list of designated areas f
(Appendix E) is available for individuals or groups who wish to post materials at one or more designated bulletin Indavidsiais oamy
groups areesponsible for providing copies of the materials and placing them on the designated boards. Additiomalhs mdivideals
requiredo remove postings not in compliance with thiPgstiiegs that have expired or do not comply @qthirdraants of this policy may
be removed by University personnel. The cost of such removal may be billed to the sponsoring organizated, thnspthesoiihg
organization will not be permitted to make any additional postings.

Posted aterials may not jeopardize campus safety. Alcoholic beverage consumption may not be the primary messagealaf any
Materials must clearly promote the activity or event publicized. Postings whose primary purpose is the mbguoatitsnorfsermoesrwill
not be allowed and the name, logo, mark of a commercial entity may not appear as the primary message in any posting.

The maximum size for postings is 11 x 17 and the layout should be vertical. No material showddidiengnlaqmulanest materials.
Individuals and groups posting are responsible for removing their own postings. All postings shall be Wittutaskarediot gigenatted.
The use of chalk on University facilities is not permittecatidhelatgof all posted materials shall be a maximum of two weeks from tl
approval.

Bannersyard signs andrAmesnay be approved for display with permission of the Student UnjgrarcdBsignerandrameshall only be
allowed in the locations approved by the University and the University may impose restrictions on the size, locatiobasmanation
sign, or Aramdalisplaye{iSeeAppendix E).

Postings or solicitations (commercial ayahmmoarcial) on motor Vehjgarked on Clemson property are not allowed.

Postings for student government elections are not governed by this policy. See the Student Handbook forlsttidenastireyruiest «
and requirements.

Use of Instructional Facilities for Religious Purposes. As a publientity, Clemson University is governed by State and Federal laws pr
both the establishment of any religion and discrimination against any individual or organization on theabesislafceligitnthegel le
principles, Clemson does not allow the use of its instructional facilities for any religious event or by atiynreliiotfcimifyarecognized
by the University. ARel i gi ous o rliglenominaters asomellsad any argarlizatidnerecagnizc
charitable religious organization by the U.S. Internal Revenue Service, including organizations which advocate atheism.

This restrictiaioes not apply to any faculty or student organingtictedeby the University and which organization has a religious af
These organizations may use any University instructional facility in accordance with the terms and conglitiaitdyohviaitaBtaitacilities
may be used by religs groups, including University recognized organizations, subject only to the terms of this policy andtamg add
particular to that facility.

Amplified Sound and Visual Aids. Amplified sound or any visual aids may only be usednapwyacility with prior authorization of t
University. Use of these devices is restricted to specific areas. Any use of sound at University facdité8d@riagtth®:00yr.m. on
Mondays through Thursdays, and during the h6Qra.of.& 4:30 p.m. on Fridays must not exceed 80 decibels at a distance of fifi
from the speaker. Additional decibel limits may be imposed on the use of amplified sound at events outsitmes.thAsy dagsatar
exceeding any szl sound limit will be first asked to turn the sound down. If the problem persists, the University iraseedéstdhe ric
terminate the event.

Use of Alcohol.

8.1. Publicly Available Facilities: The use of alcotadl publicly available feslits allowed on a chgease basis. Use of alcohol is
prohibited at certain publicly available facilities. Individuals or groups who wish to consume alcohol dichnp\ailaitieat ¢
facility must complete and sulRedgfisiration for Events with Alcohol form Appendix D, and submit at least 14 days in advance of
requested use. All registrations must be approved by the Authorized Designee, the UniversityaRdlite Mépa Rnesident for
the area where the vent will be hekte may be an additional fee for use of a publicly available facility where alcohol will b
The University Police Department shall determine the appropriate level of security and any additional casssd@atad Withver
proviéhg security at the vent will be the responsibility of the person or group requesting the facility.



8.2. Instructional Facilities: The use of alcolbgl faculty, staff, and their gaeststructional facilities of the Univepsitynited subject
to Sate laws and existing guidelinesefaf these facilities provided (1) the University approved food and beverage vendor i
(2) prior written approval is obtained as shown on Appendix D, Registration for Events with Alcokgboligiplaaynesiiithin
disciplinary action.

9.0 Smoking and Use of Tobacco

No smoking or other use of tobacco products will be permitted in the indoor areas of any University hcliédatggrigdilitg orSrabking is
not permitted within fifi@&) feet of any entrance to a University building or coveradlesdkmayare smoking in a designated smoking |
approved by the Vice President in charge of th&ffiagkihg and use of tobacco products is allowed in the followiragddr\i: rwityate
residences; ar@) private living areas of student residence halls where authorized by the Authorized Designee.



Appendix A
Clemson University Facilities Available for Use by Individuals and Groups not affiliated with Clemson University

Set foht below is a list of facilities owned, leased or under the authority of Clemson University that may be uwbepidupnthaiduals ar
are not affiliated with Clemson University in accordance with the Clemson University Policy Regatglifgdilgtesf Phazssinote

that each facility has its own rules and regulations, rental costs, and other requirements. To obtain theeatdetdhg, fathomizsed
Designee for the facility noted below.

FACILITY AUTHORIZED DESIGNEE | PHONE NO. E-MAIL
ADDRESS
ATHLETIC FACILITIES
Baseball Porch Van Hilderbrand 656-0910 hilderv
Baseball Stadium Van Hilderbrand 656-0910 hilderv
Football Practice Fields Van Hilderbrand 656-0910 hilderv
Golf Practice Range Van Hilderbrand 6560910 hilderv
Huckabee AnnexJC Van Hilderbrand 656-0910 hilderv
Indoor Practice Facility Van Hilderbrand 656-0910 hilderv
Indoor Track Van Hilderbrand 656-0910 hilderv
Jervey Gym Van Hilderbrand 656-0910 hilderv
Jervey Meadows Van Hilderbrand 656-0910 hilderv
Littlejohn Coliseum Holly Hardin 656-1412 hardin2
Memorial Stadium Van Hilderbrand 656-0910 hilderv
Outdoor Track Van Hilderbrand 656-0910 hilderv
President 6s Box Van Hilderbrand 656-0910 hilderv
Press Bg Van Hilderbrand 656-0910 hilderv
Riggs Field Van Hilderbrand 656-0910 hilderv
Rugby Field Van Hilderbrand 656-0910 hilderv
Sloan Tennis Center Van Hilderbrand 656-0910 hilderv
Soccer Practice Fields Van Hilderbrand 656-0910 hilderv
Tiger Den Van Hilderbrand 656-0910 hilderv
Fike Recreation Center Tony Franklin 656-0556 af
McHugh Natatorium Tony Franklin 656-0556 af
Outdoor Tennis Courts Tony Franklin 656-0556 af
Intramural and Club Sport Fields Tony Franklin 656-0556 af
Fike Sun Deck Tony Franklin 656-0556 af
Indoor Tennis Center Tony Franklin 656-0556 af
Fike Park Tony Franklin 656-0556 af
Climbing Wall Robert Taylor 6562353 rtaylo4
BOTANICAL GARDENS
Carriage House Judith Gardner 656-3405 judithg
Fran Hansen Discovery Center Judith Gardner 656-3405 judithg
Hayden Conference Center Judith Gardner 656-3405 judithg
BROOKS CENTER Lillian Harder 656-3043 harderl
CLEMSON ALUMNI CENTER Janice Winters 656-2345 jwinter
CLEMSON HOUSE Peggy Genzer 656-2082 pgenzer
CONFERENCE CENTER AND INN
Madren Conference Center Group Sales 6567155 or
888-656-9020
Martin Inn Reservations 6549020
Walker Golf Course Brent Jessup 656-7516 bjessup
GARRISON ARENA Charles Wiliams 646-2718 cwillms




Appendix A
Clemson University Facilities Available for Use by Individuals and Groups not affiliated with Clemson University

HENDRIX CENTER
Almeda Jacks Ballroom A Shonna Peppers 6566551 spepper
Almeda Jacks Ballroom B Shonna Peppe 6566551 spepper
Arcade: Space-b Shonna Peppers 6566551 spepper
Atrium: Space 16 Shonna Peppers 656-6551 spepper
Breezeway: Space@ Shonna Peppers 656-6551 spepper
Conference Room Shonna Peppers 656-6551 spepper
McKissick Theater Shonna Peppers 656-6551 spepper
Multi-Use Room Shonna Peppers 6566551 spepper
Plaza: Upper or Lower Shonna Peppers 656-6551 spepper
OFF CAMPUS LOCATIONS
Sandhill Rec Lake House Letitia Baskett 803-7885700 | Ibasket
Sandhill Rec Small Confeence Room Letitia Baskett 8037885700 | Ibasket
Sandhill Rec Large Conference Rool Letitia Baskett 803-7885700 | Ibasket
OTHER OUTDOOR SPACES
Amphitheater Wendy Gregus 6565831 wgregus
Carillon Garden Wendy Gregus 656-5831 wgregus
OUTDOOR LAB Deron McFarland 646-7502 dmcfarl
STROM THURMOND INSTITUTE
Self Auditorium Jean Martin 6560208 jean@strom.
clemson.edu
UNION - EDGAR A. BROWN
Cox Plaza: 16 Shonna Peppers 656-6551 spepper
Military Heritage Plaza Shonna Peppers 656-6551 spepper
Palmetto Ballroom Shonna Peppers 6566551 spepper
Student Senate Shonna Peppers 656-6551 spepper
Tillman Auditorium Wendy Gregus 6565831 wgregus
Union Courtyard Shonna Peppers 656-6551 spepper
Union Plaza Shonna Peppers 656-6551 spepper
Union Sidewalk: 16 Shonna Peppers 656-6551 spepper
Uni on Under gr oun d Jeff Williams 6564641 williab
YOUTH LEARNING INSTITUTE
Headquarters and Education Center | Brad Cuttino 864-8781103 | bcuttin
Eggg: M. Cooper-H Leadership Carla Rickenbaker 8034782015 | cricken




Appendix B
Clemson University Facility Use Request Form

CUSTOMER CONTACT INFORMATION

Sponsoring Department/Organization/Company

Contact Person Advisor Name (If applicable)
Mailing Address City State Zip Code
E-mail Address Phone # Fax #

EVENT INFORMATION

EventNaméDescription

Event Date(s) Event Start Time Event End Time Access to Facility Sound Check Time|
AM/ PM AM/PM AM/PM AM/PM
Attendants Include (select all thg} appl Estimated Attendance Tickets/Admission Charged
I CU Studl CU Facul|l Other T No | T Yes
CaterinAramark is the only approved catering for these | LinengAramark must be Sales and Solicitation
facilities and must be contacted directly by you contacted directlyyoyou to = = =
re ; f | NI Yes Y you are
quest linen service . .
= = = - - = = y obtaining and followingGleenson
| N| | Yes|l B ralto@ 30 min agt /breakdown time)| | N o I Y e d University Sales and Solicitation R
I

B (afiofv Z2ht sep/breakdown time) Alcohol: Will alcohol be served?

I No I Yes Y you are responsi
Registration for Event with Alcohol Form

I P I(adlotv 8 td sap/breakdown time)

FACILITY INFORMATION

15tChoice| | 2”dChoice| | 3dChoice |

See Attachment A for facility names and contact information. Questions regarding Technicplshewiidds atietted to the contact pers
the particular facility you are using

SET-UP INFORMATION (Not all services available at every facility. Please check with desired facility on services offered.)

i Chogii r s I 66 Qyabl es i 86 Oyabl es|] Roundy: Tall Seminay Ta

I TV/VQR/ DV|I LCD Rxyojec|l SlideQyPro|l Elaay: I Over head: H

I Scogeen I Micrayphonel|l FloowyLec|l Tabl eyLedl Piano (Bro
Tillman onlyQty:

I Fli@y Char|l Dry/ Erogzse |I Pl@ant s I Phome: Lifl AV ®@har't

I Small DancetyFloor |[I Large Dance)Fl oor[] 46x86 Staga: Deck

I 35mm MovieoQyMcKiss/I Dressing Rm (Byodl Video (Til loman/ Mc

I Snow Fenc|l Port@able P|l Integyet I Music Sol(l Spotlight

Coutyard only{ty: Qty: Tillman onlydty:

|

Otoly:er

Additional Notes:

ATTACHMENTS / SIGNATURES

1. ALCOHOL: Do you plan to serve alcohol at this event?

If alcohol will be served, you must also comBleggsthation for Event with AlcohocdR@mmbtain all necessary signatures at least one weel
the scheduled date of the event.

2. CUPD: Attach ®ecurity Request for Events iFgour eant

a) is open to the public | b) charges admissions | ¢) is expecting more than 200 pe d) extends building hours

3. Signature of Authorized Designee for the Facility (required for Date:

| CERTIFY THAT | HAVE READ THE ENTIRE CLEMSON UNIVERSITY FACILITY USE POLICY AS WELL AS ANY OTHER REQUIREMENTS FOR THE
PARTICULAR FACILITY | AM RESERVING AND ASSUME RESPONSIBILITY FOR MY ORGANIZATION WHILE USING THE FACILITY.

4. Customer Signature‘ ‘ Date:

This reservation is not final until all necessary signatures are obtained. PLEASE NOTE THAT SOME FACILITIES HAVE SEPARATE FORMS/CONTRACTS THAT
MUST ALSO BE COMPLETED IN ORDER TO FINALIZE RESERVATION. CHECK WITH THE CONTACT LISTED IN APPENDIX A.




Appendix C
Sales and Solicitation Form

CUSTOMER CONTACT INFORMATION

Sponsoring Department/Organization/Company

Contact Person Advisor Name (If applicable)
Mailing Address City State Zip Code
E-mail Address Phone # Fax #

EVENT INFORMATION

Event Type
I Soci @aUPD Egnaturetreqgired) I -Shit SalesGentral Spirit signature required; must attach copy of shirt d
I Event ARAMARK si§natar@reqgired) I Ev e nt FMOrLandgscapessignaiure required)

EventNamdDescription

Event Date(s) Event Start Time Event End Time
AM/ PM AM | PM
AM / PM AM / PM
Attendants Include (select all that apply) Estimated Attendance Tickets/Admission Charged
I CU Studl CU Facul|l Other T No [T Yes

AREAS NEEDED o if event will take place outdoors, please secure an alteximaligcation

Area(s)

Altern@&Rain Location

SIGNATURES REQUIRED FOR EVENT CONFIRMATION AND REGISTRATION

Area Approval Date:

Area Approval Date:

HSC Desk (required) Date:

CUPD (required if alcohol i Date:

FMO Landscape (required if Date:
ate:

on dandscaped surface)

ARAMARK (required if foog .

. Date:

is served)

Central Spirit/Director of

Licensing Approval Date:

(T-shirt sales only)

Athletics (Federal Marked) Date:
ate:

(Tim Match)

I HAVE READ AND UNDERSTAND THE SALES AND SOLICITATI@MIRY, REGULATIONS AND STATEMENT OFANDWIAREE TO
COMPLY WITH THESE GUIDELINES.

Customer Signature: Date:




Appendix D
Registration for Events with Alcohol

CUSTOMER CONTACT INFORMATION

Sponsoring Department/Organization/Company

Contact Person Advisor Nme (If applicable)

E-mail Address Phone # Fax #

EVENT INFORMATION

EventNaméDescription

Event Date(s) Event Start Time Event End Time

AM / PM AM / PM
Attendants Include (select all that apply) Estimated Attendance Tickets/Admission Chdrge
I CU Studl CU Facul[l Other T No [T Yes

This form is required for registration of all events at Clemson University facilities where alcohol is present.

Events must be registered with the host facility and approved by campushmbceauidgssrmanently licensed to sell alcohol. Tentative
confirmation of the facility reservation will be made when the event Ehisd@tarddes not ensure availability or registration of the area yc
intend to reserve. Reservationsgdbe must be done separately.

U All events where alcohol is served are subject to having security present as required by CUPD at the expgrag oklthe reserv
requests for CUPD services must be made 14 days in advance of the event.

U Allalcohosales and serviadl be administered by ARAMARK and will end no later than 12:00AM. Event times are regulated b
hours, although no event may extend later than 2:00AM. Permanent licensed facilities that sell alcoh@guithbpsirseéssiuring r
hours as usual.

U The approval of the sale and serving of alcohol at any event must be approved by the University Vice Presiitaptiud the grot
event, or his/her designee if applicable, and the University Vice President oeHigrtibe desgimewhich the event is held.

U  Any violation of this policy will be referred to the appropriate disciplinary body.

U The General Membership of an organization or office requesting an event where alcohol is present is encouahgetd to be ec
alcohol annually in coordination with the Office of Health Education.

U The original of this form should be retained by the departmprsjponsoring the event. A copy should be retained by the host facil

| AM THE CONTACT PERSON FOR THE GROUP SPONSORING THE ABOVE-REFERENCED EVENT. | HAVE READ THE CLEMSON UNIVERSITY|
FACILITY USE POLIGBLUDING SECTION 8.0, USE OF ALCOMBOMELL AS THE DRUG AND ALCOHOL POLICY. | CERTIFY THAT THE
ABOVE-REFERENCED EVENT WILL COMPLY WITH POLICIES.

Customer Sigture: Date:

For Facilities Use Only:

CUPD Signature Date:

Group VP Signature Date:

Facility VP Signature Date:




Appendix E
General Posting/Publicity Locations

1. Designated General Posting Boards
It is the responsibility of the group receiving @ppostaheir own materials on designated boards in academic buildings. Flyers ca
exceed 1106 x 170. No material should be pl ac etdrenmvegheir e X i
outdated flyers and posters

WEST CAMPUS EAST CAMPUS

Bracket Hall Front Entrance, right side | Brooks Center Wall outside Rm. 206
Olin Hall Stairwell lading between 1| Daniel Hall Across from Rm. 102, 2
Freeman Hall Inside rooms 111B & 140 | Edwards Hall Outside®floor elevar
Godfrey Hall 2ndfloor atrium, under clock Jordan Hall Both ends oftfloor
Hardin Hall Hallway outside Rm. 118 | Lehotsky Hall Hallway outside Rm. 13
Hunter Hall 1) Front Entrance Martin Hall On Zfloor in Section O

2) Near auditorium Rhodes &sidence 2ndfloor outside stairwe
Lee Hall Left of gallery outside Rm. | Strode Tower Istfloor, near elevator
Mell Hall Hallway near back entranc{ Tillman Hall Ground floor, near G11|

2. Designated Bulletin Boards within the University Union and Hendrix Student Center: (Union) Bulletin boards are located in the
stairwells, Loggia, and outside the Palmetto BallrodnBu(ld&Clpoards are located by the Student Lounge, McKissick Theater, ar
outside the Michelin Career Center. Flyersmayaoted .11 0 x 170

3. Banner Alley: All banners must be approved at the Hendrix Student Center Information Desk. The standard size of a banner ca
maxi mum of 300 tall x 420 wide. Banners wil Iperibdeoftwo st ed
weeks. The Union will also post banners approved for the Library and HSC banner alley. All of these atdmstiadil be maintaine
University Union.

4. University Housing: All flyers must be approved by Housing as well as the University UngmzeQrdjudsrd organizations may
post in the residence halls. Flyer distribution is as follows:

LOCATION Total #

Flyers

EAST CAMPUS HOUSING (Mauldin H 80

WEST CAMPUS HOUSING (707 Univ. 131

GREEK COMMUNITY AREA (Norris) 20

5. Other Bulletin Boards: Most other bulletin boards in buildings are reserved for specific department use. In order to put your mate
their boards, you must secure approval from the appropriate department representative.
Light Pole Banners: Contact University Fasliat (864) 68840 to hang professional banners.
Advertising Options:
a. The Tiger Newspageontact (864) 65867 oofficdocated on the&dBoor of the Hendrix Student Center
b. Clemson Cable NetwWQ&N)Contact (864) 68ECN
8. Student Digest: Recogized student organizations and campus departments may use the Student Digest for importasft announcel
broad interest or recruiting. All enrolled students receive a weekly email directing them to the Student Digest. Please vis
http://digest.clemson fdumore information on how to submit messages.
9. Table Tents: For more information on how to distribute table tents to the dining facilities, please contact ARARDERK at 9864) 65¢
10. Yard Signs and A-Frames: All yard signs andrAmes must be approved by the University Union. Please see Hendrix Information C
for approval form. Specifications are as follows:
a. Yard signs must be professionally made
b. Maximum of 10 yard signs per event
c. Signs may only be @igetl the day of the event no earlier than 6:00AM and must be removed the next day no later than
d. Maynotbe di splayed in any of the following areas: Tillm
Mansion, or any othet phthe historic district
e. Events must be sponsored by a recognized student organization or University department.
11. The Toilet Paper: The Toilet Paper is an educational flyer produced by Health Education in paltEBISQIpIWIWE. It is approved
to ke posted on restroom stalls in all residence facilities, the Edgar A. Brown Union and Hendrix Student @efdeiliti&s, post in ott
approval must be obtained by the Vice President responsible for the facility or his/her designee.

No

For further infoation about the posting policy or imesls please contact the Hendrix Center Information Desk $N@B84%1636).
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