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Effective Presentation Tips #1Effective Presentation Tips #1Effective Presentation Tips #1Effective Presentation Tips #1

• Tell humorous story
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• Use the same font throughout the 
presentation

• Light backgrounds with dark text can 
be used to create a soft look

• Don't read your slides - Put your key 
points on your slides and use speakerpoints on your slides and use speaker 
notes for your presentation
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• Use bright colors in small areas to• Use bright colors in small areas to 
“draw in” your audience
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• Use professional looking charts and• Use professional looking charts and 
graphs
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TheThe 
Average Day

Lunch

15 minute break 
(afternoon)Think of new 

names for officenames for office

Work

Drink coffee and 
surf the web

15 minute break 
(morning)

Potty









Construction Forms Issue 
Submission

Is it REALLY that It will beNoIs it REALLY that 
important?

Yes

It will be 
corrected in a 
future update

No

No, it’s not.

Yes
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• Add logos or other elements to each• Add logos or other elements to each 
slide
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• Ask if there are any questions• Ask if there are any questions


