
When a student submits an Honors Contract and lists you as the faculty member who is teaching the 
class, you will receive the following email: 
 

 
 
 
 
 
 
 
 
  

Click the gray 
“View” button 
here to review 
and approve 
the contract 

You will 
see the 
student’s 
name here 



The link from your email will bring you to this landing page for the student’s Honors Contract application.  

 
 
 
  

Jane Doe 

Click this arrow 
next to “Show 
Application 
Details” to view 
the contract 
terms that the 
student has 
entered.  You 
also could 
click the PDF 
above (circled 
in orange) if 
you want to 
download it or 
have it open 
separately. 



When you click the arrow to Show Application Details, that box will expand.  
You can view the student’s information on the first page.  To view the contract 
terms for your course, please click “Contract Terms” on the left or the “Next” 
button at the bottom right-hand side below the student information and course 
number/title. 
 

 
 
  



After reviewing the student’s text, scroll down to the field for you to input revised terms or approve the 
terms as written by the student.  In each of the three boxes, you will either write new content that will 
become the final contract terms or you will enter “No edits needed” into each of the required boxes. 
 

 
  



Here is an example of a contract that does not need any adjustments.  If you make edits to any of the 
three fields by entering new text, please choose “Yes, with my revisions” for the Faculty Approval step. 

 
 

 

Please click the appropriate button to 
approve the student’s terms, approve as 
revised by you, or to reject the contract.  
 
 

Click the blue 
“Submit” button here 
to finalize your step in 
the process. 

An optional step is to enter text here for the Honors 
College staff to view (students will not be able to see 
what you have written here). 


