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Brief Overview

ÅFont Characteristics

ÅTemplates & Colors

ÅGraphics Considerations

ÅVisual Considerations

ÅAnimation and other media
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Font Characteristics
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Typography: Factors Affecting Readability

ÅFonts

ïFont typefaces

ïFont Color

ïSize
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Typography: Font Typefaces

ÅFont Typefaces

ïUse simple fonts

ïBe consistent throughout

ïSans Serif fonts

ïNOTSerif fonts
ÅTimes, Georgia, Courier

T
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Typefaces: Serif vs. Sans Serif

ÅSerif

ïMore commonly used in print media

ïMore difficult to read from distance 

ïSometimes included in PowerPoint templates

Å/ƘŀƴƎŜ ƛƴ ǘƘŜ ά{ƭƛŘŜ aŀǎǘŜǊέ ōŜŦƻǊŜ ǇǊŜǎŜƴǘŀǘƛƻƴ

ÅSans-serif

ïClean and consistent in thickness

ïEasier to read from distance (DOT uses these)

More information:

www.masterviews.com/2002/01/15/what_are_serif_and_sansserif_fonts.htm 6



Example: Serif (Times)

ÅCAST addresses issues of animal sciences, 

food sciences and agricultural technology, 

plant and soil sciences, and plant protection 

sciences with inputs from economists, social 

scientists, toxicologists or plant pathologists 

and entomologists, weed scientists, 

nematologists, and legal experts.
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Example: Sans-Serif (Gill Sans MT)

ÅCAST addresses issues of animal sciences, 

food sciences and agricultural technology, 

plant and soil sciences, and plant protection 

sciences with inputs from economists, social 

scientists, toxicologists or plant pathologists 

and entomologists, weed scientists, 

nematologists, and legal experts.
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A Point of Caution About Fonts!

ÅBe carefulé

ïUsing unique-looking 

fonts 
ÅMay not exist on other 

computers

ÅCan be difficult to read

Here is an example of a ñuniqueò font
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Font Colors

ÅColor and Design
ïDark text on light background 

ïIf colors necessary
ÅHigh-contrast colors, avoid 

pastels

ïNo more than 3 font colors 
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Font Colors

ÅFont color
ïBe consistent with font colors

ïMay use different to 
emphasize

ïAvoidredsand obnoxious 
colors

ïCoordinate with backgrounds
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Templates and Colors
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Design Templates

ÅDark text on light background

ÅHuman eye reads slower on reverse 
(dark background)

ÅEdit templates provided by PPT
ïChoose View Ą Slide Master

ï/ƘŀƴƎŜ .ŀŎƪƎǊƻǳƴŘ ŎƻƭƻǊ ǿƛǘƘ άCƻǊƳŀǘέ Ą

Background
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No!!
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Yes!!!
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